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COMMUNITY ACTIVITIES COMMISSION 

Thursday, April 7th, 2022 
5:00 pm 

Leeper Center (Board Room), 3800 Wilson Avenue, Wellington, CO 
 

A. CALL TO ORDER 

a. Roll Call  

b. Amendments to Agenda  

B. PUBLIC COMMENT ON NON-AGENDA ITEMS (time limit 3 minutes per person) 

C. CONSIDERATION OF MINUTES 

a. Regular Meeting Minutes – March 3, 2022 

D. FINANCIAL REPORT 

E. AGENDA ITEMS 

a. Officer Elections 
a. Chair 
b. Vice Chair 
c. Secretary 
d. Treasurer 

b. Storage Unit Rental 

c. ICS and Crowd Control Training 

d. Easter Egg Hunt  

a. 4th of July 

F. ANNOUNCEMENTS 

a. CAC Board Members 

b. Town Trustee -  

c. Town Staff  - 

G. ADJOURNMENT 

Next meeting: May 3, 2022 
 
The Town of Wellington will make reasonable accommodations for access to Town services, programs, and activities and special communication arrangements 
Individuals needing special accommodation may request assistance by contacting at Town Hall or at 970-568-3380 ext. 110 at least 24 hours in advance. 
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COMMUNITY ACTIVITIES COMMISSION 

March 3, 2022 
5:00 PM 

Leeper Center (Board Room), 3800 Wilson Avenue, Wellington, CO 
 

Regular Meeting Minutes 
 

 
A. CALL TO ORDER 5:05 PM 

a. Roll Call – Chairman Schwendeman Curtis, Vice Chair Tietz, Secretary Triplett, Board Member 
Lafferty, Board Member Quinonez, Board Member Richardson, Trustee Gaiter, Hallie Sheldon, 
Kallie Cooper 

b. Not in Attendance: Board Member Sinatra 

c. Guests – LSCO, WFPD, Patti Garcia, Roy Cook (American Legion), Eric Miller (Car Show), 
Carrie Jo Koskie, Lisa Chollet, Karen Eiffert, Gail Meissner, Nic Redavid, Emma Hanson, 
Megan Larson, Christine Gaiter, Scott Koskie 

d. Amendments to Agenda  

i. Move Town Trustee Announcements 
1. Trustee Gaiter review of the Ground Rules 

ii. April Meeting Change 
1. Scheduled meeting on Tuesday, April 5th is election night 
2. Chairman Schwendeman-Curtis moves to move the April meeting to Thursday, 

April 7th at 5:00 pm, Vice Chair Tietz seconds. Motion pass unanimously. 
iii. Officer Elections 

1. Chairman Schwendeman-Curtis moves to move CAC Officer elections to the 
April 7th meeting, Vice Chair Tietz seconds. Motion pass unanimously. 

B. PUBLIC COMMENT ON NON-AGENDA ITEMS (time limit 3 minutes per person) None 

C. CONSIDERATION OF MINUTES 
a. January 4, 2022 Regular Meeting Minutes – No Change 
b. February 1, 2022 Regular Meeting Minutes 

i. Add Board Member Quinonez, Sinatra, and Richardson to Roll Call 
ii. Change 7 food trucks registered to 5 

c. February 15, 2022 Special Meeting Minutes – No Change 
d. Chairman Schwendeman Curtis makes a motion to approve the minutes; Vice Chair Tietz 

seconds. Motion passes unanimously. 

D. FINANCIAL REPORT 

a. Easter Egg Hunt -  $770 was added to the budget for GSI/Republic Services 
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E. AGENDA ITEMS 

a. 4th of July 

i. ICS Chart Review from Board Member Tietz 

ii. Location 

1. Patti Garcia and Trustee Gaiter stated that any major changes to the Town of 
Wellington’s 4th of July event should be brought before the Board of Trustees for 
approval or notification. Trustee Gaiter will take the CAC’s decisions before the 
Trustees at the next regular meeting 

2. New HS/MS will not be available for use due to warrantees.  Eyestone 
Elementary and current Middle School fields and buildings will not be accessible 
due to construction. 

3. Proposed Locations –  

a. Wellington Community Park (Event held here in 2021) 
b. Library Park 
c. Centennial Park and Downtown 
d. Rice Elementary School 

4. Beer Garden 

a. Staff will look into the verbiage on the RFP to determine if the Beer 
Garden can be hosted in a different location than the main festival. 

5. Input from WFPD and LCSCO 

a. Sgt. Cherry will reach out to LSCO to get a cost estimate on renting 
barricades that will raise and lower automatically. 

b. Cleveland. 3rd, and 6th closures should be limited due to response access 

6. Board Member Lafferty moves to host the 4th of July Festival at Library Park, 
Board Member Richardson seconds. Yays: JD, Jim. Nays: Wyatt, Shirrell, Jon, 
Natalie. Motion fails. 

7. Board Member Lafferty moves to host the 4th of July Festival at Wellington 
Community Park, Trustee Gaiter seconds. Yays: Wyatt, Natalie, Jim, JD, Jon. 
Nays: Shirrell. Motion passes. 

iii. Parade Location 

1. Staff will take suggestions from the Board on possible routes for the parade and 
get quotes on traffic control 

2. Possible Route Suggested: 

a. Cleveland Ave from 1st to 6th 

b. 3rd or 6th Street from Cleveland to Washington 

c. Washington from 6th Street to Buffalo Creek Parkway 

d. Cleveland Ave from 1st to CR9 
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iv. Gallegos Sanitation 

1. Staff will place an order with GSI for: 
a. 20 Regular Portable Restrooms 
b. 4 ADA Portable Restrooms 
c. 8 Handwashing Stations 

2. Staff will get quotes from three vendors for dumpsters and polycarts 
a. 3 yard dumpster 
b. 6 yard dumpster 
c. 20– 95 gal polycarts 

v. Other 

1. Transportation Options: Senior Center Busses, PSD, Royalty Coaches 

2. Candy – Review safety issues related to throwing candy during the parade 

b. Easter Egg Hunt – April 16, 2022 at 1:00 pm 

i. Lazy Dane – confirmed 

ii. Kallie will create a volunteer sign-up, but Board members will be responsible for 
recruiting volunteers to help with the event. 

1. High School Football Team 

c. Elections – Moved to April 7th Regular Meeting 

i. Chair 

ii. Vice Chair 

iii. Treasurer 

iv. Secretary 

F. ANNOUNCEMENTS 

a. CAC Board Members 

i. Shirrell requested a social media post for solicit donations of prize baskets for the Easter 
Egg Hunt.  $20/basket.  Mahalia will create a post and it can be shared by Board 
members. 

ii. Wyatt would like to schedule a monthly work session specifically for 4th of July.  Hallie 
or Kallie will send out a Doodle poll to see if there is a March date that would work for 
everyone. 

b. Town Trustee -  

c. Town Staff  - 

G. ADJOURNMENT 8:43 PM 

Next meeting: April 7, 2022 

 
The Town of Wellington will make reasonable accommodations for access to Town services, programs, and activities and special communication arrangements 
Individuals needing special accommodation may request assistance by contacting at Town Hall or at 970-568-3380 ext. 110 at least 24 hours in advance. 





No:

Date:

Customer PO:

Invoice
55201

5221

3/15/22

Customer No:

Business Card Factory of Colorado
1608 Riverside Avenue
Fort Collins, Co  80524
970-493-3401
www.bizcardcolorado.com

Mahalia Henschel
Wellington Town of
3735 Cleveland Ave
 wellington CO   80549
Phone: (970) 342-8500
E-Mail: henschem@wellingtoncolorado.gov

Bill To:Ship To:

Mahalia Henschel
Wellington Town of
3735 Cleveland Ave
 wellington CO   80549
Phone: (970) 342-8500
E-Mail: henschem@wellingtoncolorado.gov

Quantity Description Amount

20 CAC Egg Hunt Poster - 2022 (3), 11 x 17 100# pro digital text silk 100 lb, digitally printed on
1 side

$ 38.54

Sales Rep: Bert

SUBTOTAL $ 30.83Taken by: Bert cc

Your job is done

$ 30.83

$ 0.00DEPOSITS

AMOUNT DUE

TOTAL

SHIPPING

TAX

$ 0.00

DISCOUNT -$ 7.71

$ 30.83



 

 
 

Description of Officer Positions 

 

The Chairperson 

• Preside at all Commission meetings. 
• Perform such other duties as may be prescribed by the By-Laws assigned by the Commission. 
• Coordinate the work of the Officers and committees, in order that the objectives be promoted. 
• Prepare an agenda for each meeting. 

 

Vice Chairperson 

• Act as an aide to the Chairperson. 
• Perform the duties of the Chairperson in the absence or inability of that officer. 
• Perform such other duties as may be delegated. 

 

Secretary 

• Attend all Commission meetings regularly. 
• Prepare the minutes of all meetings of the Commission. 
• Notify all members at least one day prior to Special or Regular Commission meeting. 
• Keep attendance records. 
• Make available minutes of the previous regular Commission meetings to members one week in 

advance. 
• Make minutes available to the Wellington Board of Trustees within sixty days of approval 
• Do such other duties as may be delegated. 

 

Treasurer 

• Receive incoming monies of the Commission as maybe presented. 
• Keep accurate records of receipts and expenditures pay out funds only authorized by the 

Commission. 
• Present a written statement of account at every Commission meeting and other times when 

requested. 
• Do other such duties as may be delegated. 

 



Summary Show Detail

Add/Waive Fee | 
Add Credit |  Write Off |  Add Custom Discount | 
Make Future Payment  | Sell Retail

 | Take Additional Deposit(S)


Area: Payments

Take A Payment

Name: CAC Wellington

Address: 3735 Cleveland Ave POBOX 127
Wellington CO, CO

80549

Phone: 9705683381

Current Payments

No pending payments.

Balance Due:
$1800.00

Add A New Payment Type

Add Credit/Debit Card Add Cash Add Check Add Echeck Add Coupon

Fee $0.00

Rent $1800.00

Pay $0.00

Miscellaneous $0.00

Deposit $0.00

Retail $0.00

ReportingOnly $0.00

Insurance $0.00

Discounts ( $0.00 )

Tax $0.00

Total $1800.00

Unit Detail

https://www.webselfstorage.com/Affiliate/9xhp7/Contract/Ledger/93f0e024-e7df-4c4c-bf6a-d2eb13410b25?monthsInPast=1&showPaidUnpaid=3&isExtendedView=False
https://www.webselfstorage.com/Affiliate/9xhp7/Contract/AddWaiveFees/93f0e024-e7df-4c4c-bf6a-d2eb13410b25
https://www.webselfstorage.com/Affiliate/9xhp7/Payment/AccountCredit/93f0e024-e7df-4c4c-bf6a-d2eb13410b25
https://www.webselfstorage.com/Affiliate/9xhp7/Contract/WriteOffs/93f0e024-e7df-4c4c-bf6a-d2eb13410b25
https://www.webselfstorage.com/Affiliate/9xhp7/Contract/AddCustomDiscount?contractId=93f0e024-e7df-4c4c-bf6a-d2eb13410b25
https://www.webselfstorage.com/Affiliate/9xhp7/Retail/SellRetail/93f0e024-e7df-4c4c-bf6a-d2eb13410b25
https://www.webselfstorage.com/Affiliate/9xhp7/Contract/AddAdditionalDeposit?contractId=93f0e024-e7df-4c4c-bf6a-d2eb13410b25&data_spin=true


Save

Pay Room Size Rate Next Payment Due Select Future Due Balance Due

SSA159 10x15x9 150 3/1/2022 $1800.00

11 Months - Feb '23 - $1800.00

2/28/2023





Walkie Talkie Options 
CAC Budgeted : $200 

Option 1 – Staff Recommendation  

Midland 50 Channel Waterproof GMRS Two-Way Radio - Long Range Walkie Talkie with 142 Privacy 
Codes, SOS Siren, and NOAA Weather Alerts and Weather Scan (Black/Silver, 3-Pack) 

• $99 for 3 pack 
• Compatible with Town Parks Team for Events 
• 36 mile radius  
• High ratings on reviews 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Option 2 

Walkie Talkies with 22 FRS Channels, MOICO Walkie Talkies for Adults with LED Flashlight VOX Scan LCD 
Display, Long Range Family Walkie Talkie for Hiking Camping Trip (Yellow, 4 Pack) 

• $39 for 4 pack 
• Not compatible with Town Parks Team for Events 
• 3 mile radius  
• Medium ratings on reviews 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Option 3 

Motorola T100 Talkabout Radio, 2 Pack 

• $27 for 2 pack 
• Not compatible with Town Parks Team for Events 
• 16 mile radius  
• Medium ratings on reviews 

 

 

 

 





Town of Wellington
VENDOR QUICK GUIDE
Wellington’s 4th of July Festival | July 4th, 2022

Monday, July 4th, 2022

11:00 AM - 5:00 PM
6:00 AM Food Truck Set-Up
7:00 AM Vendor Set-Up

Wellington Community Park
8760 Buffalo Creek Pkwy
Wellington, CO 80549

Fees
10 x 10 Booth......................................$30.00
20 x 10 Booth......................................$50.00
Non-Profit............................................FREE

*10% Discount for Main Street or Chamber Businesses

Payment can be made by check or cash prior 
at the Town of Wellington Municipal Services 

Building (8225 3rd St).  Online payment will be 
available starting June 1st, 2022.  

Registrations and fees are due June 3, 2022. 
No fees will be accepted at the event.

	

	 	 Tent Guide
		  Vendors must provide their own:

•	 Loading / Unloading equipment
•	 Personnel / Staff
•	 Payment System. The Town of Wellington 

will be unable to make change
•	 Generators / Power Source. No electricity is 

available on site
•	 Booth apparatus or shade materials. Shade 

material is strongly recommended.
•	 Tent Weights

* Booth space size does not account for trailer 
hitches, bumpers, tent posts, etc. Please 
measure your trailer from tongue to bumper and 
make sure you are getting the space you need. 

		  Safety /Licenses
		  Vendors and Food Trucks are 
		  responsible for the following:

•	 All shade awnings will be secured with 
weights (20lbs on each leg)

•	 Each tent should have a fire extinguisher
•	 Provide a current Colorado State Sales 

Tax Number - You MUST add ‘Wellington’ 
to your list of sites on the Colorado 
Department of Revenue website: https://
tax.colorado.gov/add-locations-sites-to-
your-sales-tax-account 

•	 Food trucks MUST have a current inspection 
with the Larimer County Health Department 
and the Wellington Fire Protection District

Scan the QR Code for detailed 
information or to pay fees online

For questions regarding the event or day-of details, please contact Mario Quinonez at                     
allphaze303@gmail.com. For questions regarding payment or registration, please contact Kallie Cooper 

at cooperka@wellingtoncolorado.gov or call (970) 657-3486.  
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